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Harassment, bullying, cyberbullying, intimidation, and violence take many forms. Consequences and 
remedial actions for persons committing acts of bullying, cyberbullying, harassment, or intimidation and 
for persons engaged in reprisal or retaliation and for persons found to have made false accusations 
should be consistently and fairly applied after appropriate investigation has determined that such an 
offense has occurred.   
 
Consequences such as suspensions, expulsions, or protective orders should not be viewed as 
punishments designed to prevent bullying.  Instead these are means of protecting the victims by providing 
community containment, while positive behavioral discipline is implemented.  Consequences should also 
include recognition for positive behavior exhibited by the student who has previously exhibited bullying 
behavior, the bullied student who is implementing strategies to offset past problems, and the bystander 
who has taken an active role in addressing bullying behaviors. 

 

The Bullying, Harassment or Intimidation Reporting Form is made available to anyone reporting 
harassment, bullying, cyberbullying, intimidation or violence.  Forms can be obtained at the school level 
from school administrators, school counselors and PPW’s.  Forms are also available in the Student 
Services Office (301-759-2001) and on the Allegany County Board of Education webpage.  All reports 
must be promptly and appropriately investigated by school administrators or the administrative designee, 
consistent with due process rights, using the Bullying, Harassment, or Intimidation Incident 
Investigation Form within 2 school days after receipt of a reporting form or as timely as possible for 
school administration.  Additional information about the reporting and investigative process can be 
obtained by contacting the Student Services and Strategic Planning Branch of MSDE at 410-767-8103.  

 
Complaint/Reporting Procedures 
 

Any student who believes he or she has been a victim should report the alleged act immediately to a 
teacher, counselor, school nurse, or school administrator.  Nothing in this procedure shall prevent any 
person from reporting an incident directly to the Superintendent or designee. 
 
A. Building Level 

 
1. The building principal or designee is responsible for receiving incident reports.  Any Board of 

 Education employee who receives a report shall inform the building principal immediately. 
 

2. Under no circumstances, shall a student, who believes that he or she has been the victim of 
harassment, bullying, cyberbullying, hate, and/or violence, be required to first report that 
harassment to a principal if the principal is the alleged perpetrator.  Any student who has a claim 
of harassment and/or violence to be filed against a principal shall contact a teacher, counselor or 
nurse who shall contact the Human Resource Department to file a complaint. 

 
3. Initial complaints may be given verbally or in writing.  If a verbal complaint is made, a written 

statement will be obtained from the student in his or her own words on the Bullying, Harassment 
or Intimidation Reporting Form identifying the alleged perpetrator and circumstances that led to 
the complaint.  If due to a student’s age or other mitigating circumstances, a written statement 
cannot be obtained from the student, the principal or designee will complete the above form using 
the student’s own words identifying the alleged perpetrators and circumstances that led to the 
complaint. 

 
B. County Level 

 
1. Any complaint that cannot be resolved at the school level should be forwarded to the 

  Superintendent or designee. 
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2. If the complaint involves the Superintendent’s designee, the complaint shall be filed directly with 
  the Superintendent. 

 
3. Submission of a good faith complaint or report will not affect the complainant’s or reporter’s 

  educational opportunities. 
 

4. The Board of Education will respect the privacy of the complainant and others involved in the 
  alleged incident. 
 
Complaint Investigation Procedures 
 
A. If any student believes that comments, gestures, or actions from any other individual violates the 

harassment, bullying, cyberbullying, violence, and hate crime policy, the student should report the 
alleged act to a teacher, counselor, school nurse, or school administrator.  The principal or his/her 
designee should ask for a Harassment or Intimidation Reporting Form to be filled out.   
 

B. The principal or designee will, in a timely fashion, investigate any complaints of harassment, bullying, 
cyberbullying, violence, or hate crime using the following guidelines: 
 
1. When a complaint is made, the official conducting the investigation will be objective, showing 

sensitivity and respect to the student making the complaint.  The official will obtain the names of  
all witnesses and information about surrounding circumstances, which might help resolve any 
questions of fact. 

 
2.   The official will interview the person accused of the harassment, bullying, cyberbullying, violence, 

or hate crime behavior, as well as any witnesses.  If possible, he/she will also obtain written 
statements from these individuals. 

 
3. The official will keep a written log of the investigation by completing the Harassment or 

Intimidation Incident School Investigation Form. 

 
4.   Throughout the investigation, the official will stress that, ACPS is committed to maintaining a 

learning environment free of harassment, bullying, cyberbullying, violence, or hate crime, but it is 
also committed to protecting innocent individuals from false accusations. 

 
5.   The official will, in a timely fashion, make a determination as to whether the alleged conduct 

occurred and whether it constituted harassment, bullying, violence or a hate crime.   

6. Any student who is found to be responsible for harassment, bullying, cyberbullying, violence, or a 
hate crime will be subject to disciplinary action as outlined in the Allegany County Board of 
Education Policy Manual (FILE: JK). 

 
7. Confidentiality will be maintained throughout the complaint process in order to protect the student 

who files a complaint, to encourage reporting of any incidents of harassment, bullying, 
cyberbullying, violence and/or a hate crime, to protect the reputation of any student wrongfully 
charged with a violation of the harassment, bullying, cyberbullying, violence, or hate crime policy. 

 
8. No student will suffer reprisals for reporting any incidents of harassment and/or for participating in 

any investigation. 
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In-Service 
 
A. Administrators shall be in-serviced annually on this policy.  The in-service shall explain what 

constitutes harassment, bullying, cyberbullying, violence, and hate crimes and inform administrators 
of their duties, responsibilities, and potential liability.  

 
B. The superintendent shall ensure that school administrators provide orientation to inform students of 

the contents of this policy, what harassment, bullying, cyberbullying, violence and hate crimes are, 
and where to go for help. The principal will verify annually that training has been provided for all 
students. 

 
C. This policy shall appear in the Student Code of Conduct Handbook and the ACPS website. 
 
D. Guidance counselors, building administrators, and teachers will provide on-going awareness of this 

policy in classroom settings throughout the school year. 
 
E. This policy will be reviewed annually for state and federal compliance. 
 
Support Services 
 
The following list identifies the types of support services available to the student bully, victim, witnesses, 
and any bystanders.   
 

A. Allegany County Public Schools 
 
1. Counseling 
2. Conflict resolution 
3. Social skills training 
4. Anger management training 
5. Educational programming 
6. Parent involvement 
7. Schedule modifications 
8. School Resource Officer programs 

 
B. Community and Family 

 
1. Community-based mental health services 
2. Health Department Programs 
3. Community mediation 
4. Department of Juvenile Services 
5. Department of Social Services 
6. Law enforcement agencies  
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